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1. SmviotooeAida uoa.webex.com emAEETE Sign In
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Enter meeting information

Cisco Webex Meetings desktop app

The Webex Meetings desktop app allows you to start and join
meetings quickly and easily. You can schedule, start, and join
meetings from your desktop o directly from Microsoft Outlook



https://uoa.webex.com/webappng/sites/uoa/dashboard?siteurl=uoa

Q. Join a meeting or search for a meeting, recording, or transcript ® English ~ Angelos »

Home

Meetings

Recordings Angelos Bakas's Personal Room

Q¢ Preferences || ~ c +
/preference/home

/ Insights

CIsC
Py
(?) Support S Meeti
< ) tart a eeting ~\ Home Q. Join a meeting or search for a meeting, recording, or transcript ® English | Angelos v

Downloads Meetings
: Preferences
— ©) Recordings .
(~) Feedback s
Preferences
General | Rohedulmg Recording
Insights

(?) Support Audio connection ()

Upcoming Mee .
Entry and exit tone (7)) Beep
Downloads ) . - L
Audio connection type Webex Audio

(") Feedback

Show global call-in numbers to Beep

Frto and 3 ' @

Default call-in number (O

Announce Name
No Tone

First number Greece Toll

Webex Training - e v
) Second number Greece Toll 2

Webex Events

2TNV KEVTPIKN o€Aida Tou Aoyaplacpou cag oto UoA Webex, eTTINECTE:

Preferences (1) > Audio and Video (2) > Entry and exit tone (3) kal puBuioTe TOV TPOTTO TTOU B
EVNUEPWVEDTE OTAV KATTOIOG CUVOEETAI N EYKATAAEITTEI TN CUVEDpPIa OAG.




Q@ Cisco Webex Mestings x  +

& C & uoawebexcom/w

Q. Join a meeting or search for a meeting, recording, or transcript (o) English | Angelos v
(n) Home
() Meetings General My Personal Rgom Audio and Video cheduling Recording
(® Recordings Audio PIN ()

Preferences ‘Your PIN must be exactly 4 digits. It can't contain sequential digits, such as 1234, or
repeat a digit 4 times, such as 1111

e

Insights

Personal conferencing ()

Support

Downloads X
Video Systems
() Feedback

My video address ()

Video system 1

Video system 2

Video system 3

Webex Training
Cancel

Webex Support

020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service



Anuioupyia 2uvedpiag

1. Am6 v KevTpikr) ogAida Tou
AOYOPIACOU OOG ETTIAECTE:
‘Schedule’

2. 10 TIedio ‘Meeting Topic’ el0GyETal ~ Home
TOV TiTAO TNG OUVEDPIAG Meetings

o) Recordings

3. EmAé&ETE TNV NUEPOUNVia Kal TN
JIAPKEIQ TNG OUVEDPIAG

{0t Preferences

Insights

4. EmAECTe ‘Recurrence’ yia dia ® suppon
eTTavaAauBavouevn ouvedpia. Downioads
Opiarte 11 nuépeS mou Ba ) Feedback
emavaiauBaveral kai Tnv nUEPA mou Ba
OIAKOTTEI N eTTAVAANWN

5. Aev gival amapaitnTo va opioeTe
OUMMETEXOVTEG O€ QUTO TO TTEDIO

Webex Training

6. ET”)\ééTg TO BS)\dKI OTO ‘ShOW Webex Events
advanced Opt|ons’ Webex Support

5
6

1 Join a meeting or search for a meeting, recording, or transcript

SChEdUIe d Meeting Meeting templates = Webex Meef)

Meeting type Webex Meetings Pro Meeting v

* Meeting topic
&}

* Meeting password yH48yuPfuP8

Date and time Thursday, Oct 22, 2020 11:25 pm Duration: 1 hour

(UTC+03:00) Athens, Bucharest

Recurrence

Separate email addresses with a comma or semicolon

Show advanced options :\@

Start Save as template




Show advanced options

Audio connection options

Agenda

Eﬁ—\?’\i Scheduling options

When the meeting is unlocked,

Guests can join the meeting

] Guests wait in the lobby until the host admits them
> E_"? Q Guests can't join the meeting @
- U
2 . M1T0p£IT8 VA O( Automatic lo 2 ﬁé’ f.utomatically lock my meeting minutes after the meeting starts.

KAEIOWVEI HETA ATTO KO
TNV €vapén TnG.

2.€ JIa KAEIdDWPEVN ouvedpia Oev
ETMTPETTETAI N £I0000G O€ KAvEVAV

i) ean!
o
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PuBuioecic ouvedpiag

Meeting options

Attendee privileges

EmA£ETE avaloya.

[ Edit meeting options

Edit attendee privileges

Meeting options

Select options that you want participants to have when
meeting begins:

Chat

Notes
o Allow all participants to take notes
Single note taker

Enable closed captioning

File transfer

Enable UCF rich media for attendees




Attendee privileges

PUOUiCEIC CUUMETEXOVTWYV

Select privileges that you want i
meeting begins:

Share content
Meeting options Edit meeting options Save

Print

Attendee privileges @ Edit attendee privileges

Annotate

View participant list
View thumbnails
Control application, web br

EmA£ETE avaloya.

View any document

[Mporteivetal va apaipeaTe TN dUVATOTNTA Ol XPNOTEG View any page
VA KAvouV IDIWTIKG chat JeETAEU TOUG TRV WPA TNG
OIAAESNG.

Participate in private chat with:

Host

Presenter

Attendee privileges
Select privileges that you want attendees to have when
meeting begins:
Share content
Save
Print
Annotate
View participant list
View thumbnails
Control application, web browser or desktop remotely
View any document

View any page

Participate in private chat with:

Host

Presenter

Other participants

g
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ATTo0nKeuon pubpicEwy

Av €TTIBUUEITE VA ATTOONKEUOETE TIG
PUONICEIC WG TTPOTUTTO VIO ETTOPEVES
ouveDpIEC ETTINECTE ‘Save as
template’, dnAwoTe Eva dvoua Kal
aTTOONKEVOTE TO TTPOTUTIO.

AlapopeTika eMIAECTE Schedule yia va
aATTOONKEVUOETE TN OUVEDPIQ.

Q cis % Mestings x  +

&« c @ uoa.webex.com/webappng/sites/uca/meeting/scheduler

S M 1 Join a meeting or search for a meeting, recording, or transcript ®

Unlocked meetings (0 Everyone in your organization can always join unlocked meetings.
Meetings

- When the meeting is unlocked,
©) Recordings

Guests can join the meeting
gr Preferences © Guests wait in the lobby until the host admits them

Insights Guests can't join the meeting

2) Support Automatic lock Automatically lock my

Downloads SEW'E as t&mrJlaIB

Registration (O © None
) Feedback

Meeting options Edit meeting options

Attendee privileges Edit attendee privileges
save a template.

Webex Training

Webex Events Cancel CI LT Save as template

Webex Support

Cancel o=l Save as template

o

i

Angelos ~

Require attendee regist
My Lectures
Email reminder 15 ~  minutes bef

Pl scheduling settings to use as a template for
future meetings. Recurrence settings are not included when you
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Anuioupyia ocuvedpiag ATro
TTPOTUTTO

[a va dNUIOUPYAOCETE PIa cuvEDpIa
XPNOIMOTTOIWVTAG €va TTPOTUTTIO TTOU
EXETE AON ATTOONKEUTEI, ETTINECTE:

1.

2.

Schedule otnv apxikr} o€Aida Tou
Aoyaplaouou o0ag

EmAECTE atTo Ta dlabBEoiua
TTPOTUTIA TO TTPOTUTTO TTOU
ETTIOUEITE.

AnAwOoTE TOV TITAO Kal

ATT0BNKEUOTE TN OUVEDPIO OAG

o Q. Join a meeting or search for a meeting, recording, or transcript 0 English  Angelos

Meetings

) Recordings Angelos Bakas's Personal Room ©

& Preferences A B hitps://uca webex com/meet/abakas New to remote work?

© More ways to join View best practices to ensure a great

Insights meeting experience.

Downloads
Nt

~Ac *
) Feedback I B~
Insights

Upcoming Meetings
Meetings | hosted

6
4

Meetings x  +

& uoa.webex.com/webappng/sites/uoa/meeting/scheduler/69296ba80103489

~  Home Q. Join a meeting or search for a meeting, recording, or transcript 0 English = Angelos

Meetings

:. Recordings

SChEdL”e a Meeting Meeting templates =~ My Lectures
&% Preferences

Insights Meeting type Webex Meetings Pro Meeting

o) sueer

Downloads * Meeting password k8mWWgQQbKa2

~) Feedback
Date and time Friday, Oct 23, 2020 10:35 am Duration: 1 hour

(UTC+03:00) Athens, Bucharest
Recurrence

Separate email addresses with a comma or semicolon

Webex Training
-ed optk N
Webex Events B

"

Webex Support
Cancel E Savg as template
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H ouvedpia gival £Toiun

@a gueavIOTEI OTNV APXIKA COG
oeNida Kal 0TO TTEQI0 TWV OUVEDPIWV
(Meetings)

MTTOpPEITE VO TPOTTOTTOINCETE MIO
ouvedpia, OTTOIAdNATIOTE OTIYUN TTPIV

TNV évapén 1nG

EmIAEETE TOV TITAO TNG KO OTNV
ETTOMEVN OEAIOA ETTIAECTE TO EIKOVIOIO
‘MOAUBI’ yIa va KAVETE TIC aAAAYEC O0AGC

x Mestings x  +

& uoca.webex.com/webappng/sites/uoa/dashboard/home

Q. Join a meeting or search for a meeting, recording, or transcript 0 English  Angelos

[£] Meetings

@ Recordings Angelos Bakas's Personal Room ©

% Preferences I B New to remote work?

. ) More ways to join View best practices to ensure a great
Insights meeting experience

?) Support Start a Meeting Schedule

Downloads

) Feedback
Insights

Upcoming Meetings
Meetings | hosted

. T0:35AM-11:35AM - Test
Fri, Oct 23 Angelos Bakas
Webex Training
Webex Events
Webex Support

Participants in meetings | hosted

https://uoawebex.com/webappng/sites/uca/mesting/home

o) Recordings

G+ Preferences Test I g3 Who is invited?

Insights Hosted by Angelos Bakas e Enter email address to add attendee
10:35 AM - 11:35 AM | Friday, Oct 23 2020 | (UTC+03:00) Athens, Buch

i.. Support




Avdloya pe

£TMAEEOUV va GUVS
OUMMETEXOVTEG, EVOEXETAI VO
XPEIAOTOUV KAl TIG UTTOAOITTEG
TTANPOYPOPIEC TTOU avaypA@PoVTal.

@ Cisco Webex Meetings

&« C @ uoawebex.com/webappng/sites/uca/meeting/info/69296ba&01034897a21387a6e!

Home
Meetings
(o) Recordings
{3+ Preferences
ool Insights
() Support
- Downloads

() Feedback

x

+

Q. Join a meeting or search for a meeting, recording, or transcript

Back to Meeting List

o)
0

Test D ¥

Hosted by Angelos Bakas i
10:35 AM - 11:35 AM | Friday, Oct 23 2020 | (UTC+03:00) Athens, Bucfﬁ"st

Start Meeting ~

Who is invited?

English  Angelos ~

abakas@dent.uoa.gr




['la va ouvoeBouV 0T OCUVEOPIA Ol

OUMMETEXOVTEG O O1000KWV. (HOSt);
EINAI AITAPAITHTO va cuvoebel atro

TNV TTPOCWTTIKI TOU GEAION OTO A tomo 0

J

() Meetings
uoa.wepex .COITN KOOI VA 1Tl J\é 5 E @ Recordings - ‘;iﬁngelos Bakas‘(; bF’kersonal Room Wabor Moctings o
f—\ D) https://uoa webex.com/meet/abakas

&% Preferences )
Install the Webex Meetings app to get

EVAPSN TNG OUVEDPING, TTIECOVTOG OTO. tl v
‘Start’ 5iTTAa a1TO TOV TITAO THG fr— . &
OUVEDpPIOG TOU

(%) Feedback
Insights

Upcoming Meetings
Meetings | hosted

8:05PM - 9:05 PM

Tue, Oct 27 Angelos Bakas

Webex Training

Webex Events

Webex Support Participants in meetings | hosted


https://uoa.webex.com/webappng/sites/uoa/dashboard?siteurl=uoa

EykaraoTaon epapuoyng oTov UTTOAOYIOTH

Tnv TPpWTN PopdA TToU Ba TTPOCTTABNCETE
va ouvdeleite o€ pia cuvedpia aATTd ToV .
utTTOAOYIOT 00G Ba XpEIaoTEl va
EYKATAOTHOETE TRV £@appoyn Cisco
Webex Meetings

Starting your meeting.

[poTeiveTal N EYKATACTOON THG
EQAPMOYNG OVTI TG CUVOECHG ME browser

Click Open Cisco Webex Meetings if you see a message from your browser.

Or

JML

-5 ‘_-
If you don't see a message from your browser, open the desktop app. Don't have the desktof§ app? Download it now.

Av dgv eu@pAVIOTEI TTPOTPOTTH Va
EYKATOAOTNOETE TNV EQAPMOYI), ETTIAECTE
‘Download it now’ kal akoAouBNaoTE TIG
odnYieg yIa TNV EYKATAOTACH TNG




Q Cisco Webex Meetings ~ Hide menu bar A

Test

10:35 AM - 11:35 AM

My preview # Change background

53 Connect to video system f se computer audio v@ % Test speaker and microphone

258
[k Stop video ~ Start Me

abakas@dent.uoa.gr




Test

10:35 AM - 11:35 AM

1\\5 ‘Evapén 2uvedpiag

/]
O : . :
Ortav €ioTe £TOIUOI VO CEKIVIOETE TN
OIAAEEN ETTINECTE
1. Siyaon pikpopwvou
\ AIQKOTT) KAUEPAG

2

3. ‘Join Meeting’

4. Oa ouvdeBeite oTn oUVEDpPIa Kal
Ba ep@avioTei N 006vN

o

EmA£gTe Share yia va

) . Angelos Bakas
OIOUOIPACTEITE HIO TTAPOUCIACH Host, me

)
2

7 unmute ~ [ Startvideo ~ (1) Share




(@ Cisco Webex Meetings | (@ MeetingInfo  Hide menu bar A

Eile Edit Share View Audio & Video Participant Meeting Breakout Help

Share Content X

] @:‘ Optimize for text and images v |®
i

2. MeTa
TTAVW OTO /
Tapouaiacn. Otav n €

o€ Share, méoTte 010 Share yia vo
CEKIVNOEI O DIAUOIPACUOG TNG
TTapouaiaong




P T bl BB BEL) 5 x

fle ~ Home Insert  Design  Transitions  Animations  Slide Show  Review

) [ Bl TS B a
— L ) Reset Replace ~

New Reuse — o o Arrange Dictate

Side v Slides [ Section > V

Clipboard Slides Paragraph Drawing

abakas@dent.uoc

Click to add notes

of20 [} English (United States

z 52
P Type here to search AB B w220 N

abakas@dent.uoa.gr




abakas@dent.voa.gr

Annotate

abakas@dent.uoa.gr




Settings 4

Speaker and microphone Camera

Camera

Microsoft LifeCam Cinema

My preview

# Change virtual background

4js Don't mirror my video
8 / Change virtual background 2

% Camera settings G:}B

¢ Advanced Settings v

4. EmAEETE TO
eMOUEITE

abakas@dent.uoa.gr

abakas@dent.uoa.gr



OL

OlaNOPPWOE

TTapabupa £T01 WOTE VA UTTO
BAETTETE TTEPIOOOTEPEC TTANPOPOPIEC ATTO
TNV 086vn oag KaTtd Tn OIAPKEIA TNG

® OIAAEENG.

/3 abakas@dent.uoa.gr




(=] MNotes
'I (%% i Poling

Mute all option v bute all
Manage Panels... Unmute all
; Mute on entry
3 l Lock meeting 2 Y

Invite and Remind...

Copy Meeting Link

Meeting Infao...

Wiew

Switch Audio...

4. va emAEEETE TC

Camera...

5. \/o Tﬁp}JGTI'O'ﬁTﬁ ™ O'UV£6pI 0 Change Virtual Background...

Connect to a Video System...

Health Checker

End Meeting

abakas@dent.uoa.gr



(Q Cisco Webex Meetings @ Meetingnfo  Hide menu bar A Connected -0 X

Ele Edit Share View Audio &Video Participant Meeting Breakout Help

3_ i!‘

! End Meeting e

(%) Share ®© Record & Participants (D Chat

abakas@dent.uoa.gr

406PM
ABBD A L

abakas@dent.uoa.gr



Ava@popd CUPHPETEXOVTWV

(MT1TOopEi va e€axOei oToTEdTTIOTE META TO TEAOC TNG ouvedpiag) 1

1. A6 TV TTPOOWTTIKA 00G
oeAida oT1o webex eTTIAEETE TO
BeAAGKI OITTAQ OTO OVONA COG

2. AT T0 OVOSUONEVO PEVOU
eMAECTE ‘My reports’

3. EmAécre ‘Attendance Report’
a1ro 10 ‘Webex Events’

4. EmAECTE TN ouvedpia oac yia
va O€iTE N va ECAYETE O€ ApPXEio
Excel TouG CUUPETEXOVTES

< c

/dashboard/home

Q Join a meeting or search for a meeting, recording, or transcript : English |~ Angelos ~

Angelos Bakas's Personal Room ©

hitps://uoa.webex com/meet/abakas

A Home
[£] Meetings
(© Recordings

40¢ Preferences I\ B

0ol Insights

) More ways to join
(?) Support
Q Cisco Webex Mestings x QW x | +

C @ uocawebexcom /myreport do?siteurl=uoa

My Webex Reports

All Services

+ Usage Report
View usage information for your meetings.

My profile

My contacts
Webex Meetings:

ording Report Meet Mow Setting
Wwho have downloaded ol wed a meeting recording. \ '
T My repons
T\
4 -
Sign out

event. After the event, you can also view whether a registrant attended or was absent.

> emails after the event.

information for an event.
wity report is only available for events recorded on the server.

6 v 2020 v
6 v 2020 v|

To Date Topic Flle

t, enter the Event D and select Export Detall Report. You can find the Event ID In the Attendance List Report.




